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1. Head Teacher’s Welcome
Assalam alaikum wa Rahmatullaah wa Barakatu

As the Head Teacher of Olive Tree Primary School, I would like to extend a very warm welcome to all parents and prospective parents to our school, which plays a vital role serving the local Muslim and non-Muslim community in Luton and neighbouring towns and cities. We have many different nationalities at our school, which we are very proud of. Students at our school learn to appreciate diversity and cultural differences under the guiding banner of Islam. We encourage our students to display the best manners and behaviour at all times in order to please their Lord and Creator. 

Alhamdullillaah Olive Tree Primary School aims to offer the finest educational opportunities in a friendly, caring and high-achieving Islamic environment. Great efforts are made to ensure our students develop their full potential and flower into full participate members of the greater community and who are role models for others. 

Olive Tree Primary School is continuously improving the quality and variety of provision we give our children. We have recently invested heavily on a new school library and on new interactive computer software, which are used daily at our school. We have also subscribed to the SAM learning system, which students use via the internet at home to complete homework assignments and activities. The school is truly making great steps towards becoming an I.T excellent school.

We are also constantly improving the way we assess our students’ progress. Recently, we have introduced a new method of continuous pupil assessment and tracking linked to the national standards, which is used to inform lesson planning and teaching. All students are given targets and are involved in the planning of their progression and development. Of course, none of this would have been achievable without the strong and dedicated team of staff we have at Olive Tree, who regularly refresh and update their training to ensure they always provide our students with the best educational experiences possible. I am very proud that we at Olive Tree Primary School recognise that our most valuable assets are our staff and as such, we invest greatly in maintaining their skill levels.

As the Head Teacher, I fully recognise the benefits that parental participation brings to our school. Research has shown that successful schools are usually those that have good parent-school links. Olive Tree Primary School provides many avenues for parents to get involved in the school, which include a Parent Teacher Association and Fun Days. 

I hope you will find this prospectus useful and that you will choose to send your children to our school.

Wasalam alaikum

2. Why are we called Olive Tree Primary School?

An Olive Tree, called Shajarat az Zaytun in Arabic, is not a particularly striking tree. It does not have the height of a majestic redwood nor does it provide the shade of a massive oak. It is not prized for its timber like the juniper or the maple tree and it has a withered and dry look that gives it an aged presence. The secret of the Olive Tree is in two things: its fruit, the olive itself and its massive underground root system that can extend over twenty feet. An Olive Tree symbolises solid growth. This is a similitude comparable to our children and what we aim to achieve at our school, through growth and nurturing. The roots are so extensive and strong that in times of drought, when other trees die, the Zaytuna Tree is still standing because it draws from deep within the earth when the heavens withheld their life-giving water. This symbolises the growth of our pupils with the water of emaan.

Another aspect of these trees is that they enable the roots to produce olives for hundreds of years; even after the tree looks as if there is no life in it - it continues to produce olives.  This is the example of our legacy having studied at our school.

As for its fruit, the olive is second only to the fig of purifying foods. It is unique amongst the produce of other trees, in that it is treated by human hands, in order for it to become a palatable food. The olives are cut and then cured for a long period until they lose their extreme bitterness.  This process acts as a metaphor for our children’s hearts. The pressing of mature olives to produce oil is another extraordinary aspect of the trees fruit as this is one of the most ancient of all oils and was used by the entire Mediterranean people to light their lamps for millennia, treat their skin and nourish their bodies. This tree’s wood has been used traditionally to make artefacts.

There are numerous references to the olive tree in the Quran:

Allah Ta’ala says:

The likeness of His light is as a niche wherein is a lamp; the lamp is encased in a glass.  The glass is like a brilliant star.  It is lit from a blessed tree, an olive tree that is neither of the East nor the West.  It is as if its oil would give light even if fire had not touched it.  Light upon light.  And Allah guides to His light whom he pleases.  (This lamp) is in houses that Allah has permitted to be erected wherein His name is oft remembered.  They glorify Him in them in the early morning and evening, men who are not distracted by commerce and trading from the remembrance of Allah. (24:35-37)

Also, Allah the Exalted swears an oath saying, “By the Fig and the Olive, and by Mount Sinai.  Surely, We created man in the best stature” (Quran 95:1-4).  

The Prophet Muhammad, sallAllaah alayhi wa salam (peace and blessings be upon him), is reported to have said’ “Anoint yourselves with olive oil, because it comes from a blessed tree”.  In his book on the qualities of the Prophet, peace be upon him, Imam Tirmidhi mentions that it was reported that the Prophet, sallAllaah alayhi wa salam, used so much olive oil that his shawl was often saturated with it. 

3. The Board of Trustees

The Board of Trustees (Shura) for the school is made up of the following members:

Br Abdul Qadeer Baksh

Br Farasat Latif

Br Nurul Islam

Br Muneer Baksh

Role of the Board of Trustees

The board of trustees have an overall responsibility of the governance of the school.  With the Head Teacher, the board is responsible for most of the school activities.  These include budget management, organising the numbers and grades of teachers and the recruitment of staff.  They also have responsibility for approving the school curriculum, setting goals for the school and seeing that these goals are achieved. Overall, in consultation with the Head Teacher, the board sets overall strategies and agrees plans leaving the day-to-day activities to the Head Teacher.

Despite the level of responsibility and the time it can take to fulfil their roles, the board of trustees are not paid.  Parents may contact the Head teacher in the first instance should they wish to speak to any member of the board of trustees.

School Policies

There are many school policies and extracts from certain policies have been included in this prospectus.  However, the written policies are bulky and as such, we do not send out copies to parents. However, any parent who wishes to study the policies should contact the school office to make appropriate arrangements.

4. Admissions Arrangements

Introduction

The board of trustees at Olive Tree Primary School apply the regulations on admissions fairly and equally to those that wish to attend this school.  The School Standards and Framework Act 1998 introduced a new framework for school admissions as of September 2000.  This policy conforms to the regulations that are set out in that Act and further explained in the statutory School Admissions Code of Practice and the Statutory Appeals Code of Practice.

Aims and objectives 

We are an inclusive school that welcomes children from all backgrounds and abilities.

All applications will be treated on merit and in a sensitive manner.

The admissions policy of the school highlights the following important areas:

· Basic practice of the Islamic faith

· Active commitment to Islam

· Siblings

· Interview and assessment

· Proximity of the school

· Non-Muslims who along with their parents support the high moral values of the Islamic faith

If the number of children applying for entry exceeds the places available we enforce the procedure set out above in order to determine whether a child is accepted or not.  It is our wish to allow parents the right to have a place at the school of their choice.  However, this is not always possible due to the excess demand on the school places available.

The level of ability of a child or any special needs that s/he may have plays no part in the admissions policy of the school.

How parents can apply to be admitted to our school  

Application forms and the school policy pack can be obtained from the School Secretary and should be completed by the date stipulated on the forms.  The school notifies parents about the school place as soon as all the applications have been considered.

In this area, children enter school in the academic they turn five.  There is one admissions date per year, early in September (i.e. at the start of the school year).  Therefore, parents who would like their child to be admitted during the year their child is five should ensure that they complete the necessary application form by the end of July for that respective year.

Admissions Appeals

If we do not offer a child a place at this school, it is because to do so would prejudice the education of other children by allowing the numbers of children to increase too much.

If parents wish to appeal against a decision for refusal of admission, they can do so by writing to the board of trustees.  An independent appeals panel then meets to consider all appeals by parents who have been refused a place at our school.

An appeals panel’s decision is binding for all parties concerned.  If the appeals panel decides that we should admit a child to our school, then we will accept this and continue to do all we can do to provide the best education for all the children at our school, (Details of appeal arrangements are set out in the Code of Practice on Schools Admissions Appeals, which came into force in September 1999).

Payment of fees/withdrawal and or change of status

Fees are collected in three equal sums before the commencement of each term.  A full terms notice must be given in writing to the school if parents wish to withdraw a child , otherwise a whole terms fee will be payable.

The standard number

The standard number is the number of children the school can accommodate.  The standard number for our school is one hundred for the academic year 2007-2008.  We keep this number under review and the board of trustees will apply to the LEA to change the number if circumstances allow.

Reception class size

We teach Reception children (aged four to five) in classes that have a maximum number of 20 children.

Review

This policy will be reviewed annually with the Admissions Authority in the light of any changed circumstances in our school or the local area.

5. Term Dates and Times

Autumn Term

Term begins


Tuesday 4th September 2007

Term ends


Friday 14th December 2007

Spring Term

Term begins


Wednesday 2nd January 2008

Term ends


Friday March 21st 2008-02-11

Summer Term

Term begins


Monday 7th April 2008

Term ends


18th July 2008 

Please note that there are five staff training days.  Holidays are normally set according to Islamic dates.  During the last two weeks of Ramadan and Hajj, the school is normally closed.

Timing of the school

Enter school


8.15

Registration


8.30

Period 1


8.40

Period 2


9.45

Break



10.45

Period 3


11.00

Lunch / Prayer break
12.00

Period 4


12.45

Period 5


1.45

Break



1.45

Period 6


2.00

Hifz Class


3.00

End of school day

3.30

6. School Uniform List

Olive Tree Primary School uniform and the whole school attire takes into consideration the following:

· Conformity to the Islamic teachings

· Loose dress for both boys and girls

· Practical / comfortable

· Smart

· Colour is well coordinated

Reception (Girls)

· Dark green half sleeve pleated pinafore (sold at school)

· Dark green trousers (sold at school)

· White/black hijab

· White blouse

· Black shoes without laces

Girls (year 1 onwards)

· Dark green jilbaab (sold at school)

· Dark green trousers (sold at school)

· White full or half sleeved blouse

· Dark green cardigan

· White/black hijaab

· Black shoes

Boys (Reception onwards)

· Full dark green thawb (sold at school)

· Dark green trousers

· Dark green cardigan/pullover

· Black/white topi

· Black shoes without laces

Please note: Pupils’ wearing inappropriate clothing, which is not school uniform (in the absence of a note of explanation from a parent/guardian) will be asked to remove it.  A parent will be asked to bring in appropriate clothing or a pupil may be sent home to change.

No jewellery or make up of any kind is to be worn in school.  Pupils’ should not have patterns or shapes cut into their hair, nor should they have dyed or bright hair colouring.

7. How students are taught

We believe excellent teaching gives children the life chances they deserve. Our system has been designed not to fail any child.  High standards-especially in Arabic, Quran, Literacy and Numeracy are the backbone of success in learning and in life.  Our primary school’s education system does not write off any child through low expectations.

Enjoyment is the birthright of every child.  However, the most powerful mix is the one that brings the two together.  We believe children learn better, when they are excited and engaged – but what excites and engages them best is truly excellent teaching, which challenges them and shows them what they can do.  When there is joy in what they are doing, they learn to love learning.

We want every teacher in our school to drive his/her own improvement, to set his or her challenging targets, and to work tirelessly to build on success.  However good our school is, for the sake of our children they can be better.

Our School Library

We have a purpose built library and resource room. Books are a very important part of a child’s education.  It enables them to develop their reading and literacy skills as well as increasing their knowledge of the world around them.  This enables them to build on their intellect and confidence.

Reading for pleasure was a strong indicator of success and performance was better in Literacy tests.

Promoting Independent and Wider Reading 

Research has shown that reading for pleasure has a direct relationship to raised academic standards; this is a compelling reason for our school to promote independent reading.  As well as teaching reading skills to under confident readers, we need to motivate our children to want to read.

Our school library helps both pupils who are struggling with reading and those who are keen readers but who need stimulation and challenge to maintain their independent reading.

To create and sustain a successful reading culture requires significant commitment from the Head Teacher as well as teachers and parents. Students’ reading is shared at home by using a reading logbook, which parents / guardians fill out once they have heard their child read.

Computer Technology

ICT is challenging the lives of everyone.  Through teaching ICT, we equip children to participate in a rapidly changing world where work and leisure activities are increasingly transformed by technology.  We enable children to find, explore, analyse, exchange and present information.  We also focus on developing the skills necessary for children to be able to use information in a discriminating and effective way.  We believe ICT skills are a major factor in enabling children to be confident, creative and independent learners.

The school aims of ICT are to enable children:

· To develop ICT capability in finding, selecting and using information

· To use ICT for effective and appropriate communication

· To monitor and control events both real and imaginary

· To apply hardware and software to creative and appropriate uses of information

· To apply their ICT skills and knowledge to their learning in other areas

· To use their ICT skills to develop their language and communication skills 

Our school is pleased to announce that we have recently invested considerable sums of money to purchase ICT equipment and software to give the children the best learning experience.

The SAM Learning System

The school has purchased the SAM Learning System for all the classes in the school. Each student has their own unique login password; which allows their progress to be monitored, assessed and evaluated. 

Introduction to SAM Learning
The key elements of SAM Learning are:

· SAM learning raises the achievement through SATs practice and associated revision at a wide range of key stages. Many subjects are covered specifically, but the skills it develops are very transferable.

· As few as ten Task Hours (total) use per Learner has been shown to have a significant impact on SATs levels, although students at Olive Tree School, normally use the system two to three hours a week, as part of their classroom and homework timetable.

· It is based on self-assessment so saves teachers time. However, full progress reports are generated by the system for each pupil, which not only give an indication of a child’s progress, but also highlight strengths and weaknesses, so attention can be focused on areas that need attention.

· Internet service means SAM Learning is accessible from home and elsewhere – indeed significant out of school usage is to be expected.

· A practical example of eLearning that sits very comfortably alongside current teaching styles and practices.

8. Homework Policy 

Introduction
Homework is anything that children do outside the normal school day that contributes to their learning in response to guidance from the school.  Homework encompasses a whole variety of activities instigated by teachers and parents to support children’s learning.  For example, a parent who spends time reading a story to their child before bedtime is helping with homework.

Rationale for homework

Homework is a very important part of a child’s education and can add much to a child’s development.  The government made clear its commitment to homework in the 1997 White Paper ‘Excellence in schools’, where homework was seen as ‘an essential part of good education’.  We recognise that the resources available limit the educational experience that any school by itself can provide; children benefit greatly therefore from the mutual support of parents and encouraging them to learn both at home and at school.  Indeed, we see homework as an important way of establishing a successful dialogue between teachers’ and parents.

One of the aims of our school is for children to develop as independent learners.  We believe that homework is one of the main ways in which children can acquire the skill of independent learning.

9. After School Clubs
The school provides a variety of after school clubs, which normally run for the period of one hour after school. The following clubs are currently being run at the school:

· Literacy Booster Classes

· Numeracy Booster Classes

· SAM Learning Club

· French Language Club

10. Lunches and Break Times

Hot lunches are not available for pupils during lunch hours. Therefore, parents are advised to arrange a packed lunch for their children.  All packed lunches must be bought in a plastic container or lunch boxes with the child’s name clearly marked outside.  We do allow children to eat sweets, chocolate bars and bubblegum as part of their packed lunch, although chocolate biscuits are accepted.  If you wish to provide your child with a drink, we recommend that it is not fizzy and must be bought in a plastic bottle or carton.

Children are allowed to go home during lunch break; however, this must be with parental supervision.  The lunch period is from 12.00 to 12.45 pm.

Snacks at Break Time

We are happy to for the children to bring a piece of fruit for break time.

School trips

In order to enhance the national curriculum, various activities such as recreation day trips and visits will be arranged InshaAllah.  We will endeavour to keep costs to a minimum without affecting the quality or the standard of the event.

11. Parental involvement

Parent Meetings

The school holds two parent evenings annually, which provide parents with an opportunity to discuss their child’s progress and what has been happening at the school over the year with their respective teachers, the Head Teacher and on occasion the board of trustees.

The school values the involvement of parents and very much sees the child’s education as a partnership between home and school.  Parents are very welcome to visit the school and formal parents’ consultation will be held InshaAllah.

Should any parent wish to see the Head Teacher we request that an appointment in person or by telephone be made through the school’s office.  We will do our best to cater for all needs, InshaAllah.

Parent Teacher Association (PTA)
The aim of our Parent teacher association is to foster better relationships between parents and our school.
Olive Tree PTA creates a partnership, which helps the school listen to and deal with parents concerns. It also allows an opportunity for parents to learn more about the school and how to improve their children's education. The PTA may not necessarily represent the views of all parents but is an excellent forum for communication and a basis for partnership between parents and the School inshaAllaah.

Olive Tree’s PTA is a very good way to bring together parents, teachers and others to raise money and to support the school. It provides an opportunity for everyone to work together towards a common goal. 

All parents and teachers can get involved even if they only have a small amount of time available. 

What does a PTA do?

PTA activities vary from school to school. The wider the range, the more opportunities will be available for our children. Some of what we hope for our PTA to do is listed below:

· Act as an advisory role to the school

· Organise meetings to inform parents about education issues, especially when changes are likely to take place.

· Act as a medium to address parental and school concerns and make suggestions

· Act as a forum to discuss major school changes

· Organise fundraising events  

· Run social events for parents and children.  

· Provide support for school trips and outings and other special events. 

· Run and partake in after-school clubs 

Although the PTA is a separate body, Olive Tree Primary School it informs and liases all activities and meetings with the Head Teacher, in order to allow the smooth running and coordination of activities.

Fun Days

The school organises a number of fun days after school hours for the children at the school and their mothers / female carers. These events are an informal way for parents / carers to meet and interact with their children’s teachers and other support staff. In the past, these fun days have proved to be very popular amongst the parents and children alike and have included activities such as cake decorating, hand decorating with hennah, face painting for the children and refreshments. 

12. Curriculum Organisation
Our curriculum embraces Islamic Studies and the National Curriculum programme of study.  Core subjects are Islamic Studies, Quran, Arabic, English, Maths and Science.

Foundation subjects are Design and Technology, ICT, Geography, History, Art and Design and PE.  Subjects will be delivered via a set of well-coordinated and thoroughly planned lessons / topics.

We will set out firmly curriculum listing the various topics and themes that the children will be studying and any relevant changes to be made.

Islamic Studies

Children will learn and promote a critical approach to the study of Islamic Studies.  Children will gain skills reflected in experience, belief and practices in Islam.

The subject will enable the students to recognise and appreciate the contribution of religion in the formation of belief and behaviour.

Tawheed, Akhlaq, Seerah and Fiqh will be covered.

Quran and Hifz

Reading the Quran with proper Tajweed and articulation is very important.  Children will also be required to memorize systematically some surahs from the Quran on a daily basis.

Arabic

This subject focuses on speaking, reading, writing and listening.  Children will grasp the importance of the Arabic language in understanding and reading the Holy Quran. Children will also be able to speak and read Arabic fluently by the end of year 6 and will have a good level of writing also.

English

The three national curriculum components are:

· Speaking and listening

· Reading

· Writing including spelling and handwriting

Mathematics

The aim of Mathematics curriculum is to provide children with the ability and confidence to solve real problems in everyday situations by applying their knowledge and skills in handling number, algebra, shape and data.

Science
In teaching Science, we aim to develop the children’s knowledge and understanding of living things, materials and physical processes, which are within their everyday experience.
Pupils’ observe, explore and ask questions about living things, materials and phenomena.  They begin to work to gather evidences to help them answer questions and to link this to simple scientific ideas.  Children evaluate evidence and consider whether texts or comparisons are fair.

Design and Technology 

Focused practical tasks where new techniques and skills are learnt and practiced.  Investigating and evaluating simple products.

Pupils’ learn to think imaginatively and talk about what they like and dislike when designing and making.  They will build on their early childhood experiences of investigating objects around them.  They learn how to design and make safely and begin to use ICT as part of their designing.

Information and Communication Technology

Pupils’ learn how to use and explore ICT confidently with a purpose to achieve specific outcomes.  They start to use ICT to develop their ideas and record their creative work.  They become familiar with hardware and software.

Geography

Pupils investigate their local area in the United Kingdom or abroad.  Pupils find out about both urban and rural areas and the people that live there.  They also learn about the wider world and carry out investigations inside and outside of the classroom.

Physical Education

Children will build on their enthusiasm for movement, using it to explore and learn about the world.  They start to work and play with other children in pairs and small groups by watching, communicating and experiencing.  Children develop their skills in movement and coordination and enjoy expressing and testing themselves in a variety of situations.
Art and Design

Children will develop their creative and imaginative skills by experiencing the visual, textile and sensory qualities of materials and processes. They learn about the role of art and design in their environment.  They begin to understand colour, shape, space, pattern and textures.

Learning support

Parents and teachers share a common interest and purpose to ensure that children continue to make progress.  Most problems when they arrive can be dealt with by cooperation between home and school.

However, some children may require learning support due to behavioural, emotional or learning related difficulties, which may further require further investigation.  The school will involve the parents as soon as possible and discussions will take place to ascertain the best course of action to be taken.  Often early intervention will enable the child to make sufficient progress so that no further action will be required.

The school has a team of qualified and experience support staff that provides one to one and group support to under-achieving children and children with other difficulties. 

The school also has a number of volunteer staff who assist in providing one to one reading practice to the children.
13. Assemblies

Assemblies are very important in the life of our school.  They contribute to the individuals personal development as well as the social and moral values underpinned by Islamic teachings, which we consider part of the school ethos.  The Head Teacher, teacher of Islamic Studies, and other staff members will conduct assemblies.

Pupils are also encouraged to contribute to school assemblies individually and in groups.
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